MyHununaabHoe 001eo0pa3oBaTe/ibHOE YUPeKIeHHE
cpeauss odmeodpazoBaTeabHas mKosaa Ne 17 umenn A.A. I'epacumoBa

VTBEPKJIAIO %
HMupextop MOY COIII Ne 17
umeru A7A/T'epacumosa: |
] C.B. Cepe6psikoBa

npyasfé{r 09.01.2025 r. No 01-02/1-7

INOJIMTUKA
00paboTKH NEePCOHAILHBIX JaAHHBIX

1. O0mue noJ0KxeHus

1.1. Hacrosimas nonutuka 06paboTku nepcoHanbHbx ganHbeix MOY COIIl Ne 17 umenu A.A.
['epacumosa (nanee — IlonuTuka) onpenesnseT neau 06paboTKU IEPCOHATBHBIX JaHHBIX, KATETOPHH U
nepeyeHb 00pabaThIBaeMbIX EPCOHAIBHBIX JaHHBIX, KATErOPUH CyOBEKTOB, NEPCOHAIBHEIE JaHHBIE
KOTOpHIX 0OpabaTsIBarOTCs, CIIOCOOBL, CPOKM HMX 00pabOTKM M XpaHEHHUs, MOPAJOK YHHYTOKEHHS
MEepPCOHANBHBIX JIAHHBIX IPH JOCTHXKEHWM Iienel uX 00pabOTKM HIM TNpH HACTYIUIEHMH HHBIX
3akoHHBIX ocHOBaHui B MOV COIII Ne 17 umenu A.A. I'epacumosa (nanee — [lxona).

1.2. JloxaipHple HODMATUBHBIE aKTHI M HHBIE JOKYMEHTHI, peraMeHTHpYIoue o6paboTKy
nepcoHalbHbIX AaHHbX B [1Ikome, paspabaTeiBatOTCs ¢ yueToM nosioeHuit [10uTHKY.

1.3. Jleictue TMonMuTHKH pacHpOCTpaHSETCs Ha IEpPCOHATbHBIE JaHHbIE, koropsle [llxona
00pabaTkIBaeT ¢ HCIIONL30BAHHEM H 6€3 HCIOIB30BAHMUS CPEICTB ABTOMATHU3AIIHH.

1.4. B TlonuTuke UCTIONB3YIOTCS CIIEYIONIHNE TOHSTHS:

. [I€PCOHANBHBIE JIaHHBIE — JIF00ask HHPOPMAIHs, OTHOCAINAACA MPAMO MM KOCBEHHO K
OTIPE/ICNICHHOMY I OTIpezieiieMoMy (usuyecKoMy JHIly (CyOBeKTy MepCOHANbHBIX JAaHHbIX);
. [ICPCOHATILHBIE JIaHHBIC, pa3pelICHHBIE CYOBEKTOM IEPCOHANBHBIX JAaHHBIX IS

PaclpOCTPaHCHUS, — IIEPCOHATBHBIC JaHHbIC, JOCTYI HEOrPaHMYEHHOTO KPyra JMII K KOTOPBIM
NpEOCTaBICH CyOBEKTOM IEPCOHANBHBIX JAaHHBIX IyTeM Ja4yd COIJIacHs Ha obpaboTtky
TIepCOHANBHBIX IaHHBIX, Pa3PEINCHHBIX CYOBHEKTOM MEPCOHANBHBIX JAaHHBIX U PACTIPOCTPAHEHUS B
NopsiAKe, Ipe/lyCMOTpeHHOM DenepalbHbM 3aK0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akor);

. ONepaTop MEPCOHANBHBIX MNaHHBIX (omepartop) — Illkosma — ropummueckoe JwIoO,
CaMOCTOATE/IBHO WJIM COBMECTHO C APYTMMH JIMIAMH OpraHu3yiomee M (WIH) OCYLIECTBISIOLIEE
00paboTKy [epCOHATLHBIX JAHHBIX, ONpPEENISIONee el 06paboTKH MepPCOHATBHBIX IAHHBIX, COCTAR
ICPCOHATBPHBIX ~ NAHHBIX, TIOANEKAIUX 00paboTke, HeHCTBHs (Omepaluu), COBepLIacMBIE ¢
NIEPCOHAJILHBIMY JaHHBIMH;

. 00paboTKa TNEpCOHANBHBIX JAaHHBIX — JelicTBHE (Omepamms) Wi COBOKYITHOCTD
AEUCTBUM (OTepanyii) ¢ NepCOHATbHBIMY IAHHBIME C HCTIOJIB30BaHHEM ¥ 6e3 HCIOMb30BAHUS CpencTB
aBTOMATH3allMK, BKJIIO4as cOOp, 3alMCh, CHCTEMATHU3AlUI0, HAKOIUIEHHE, XPAHEHHE, YTOYHEHHE
(oOHOBNEHHE, M3MEHEHHWE), M3BICUCHHE, HCIONB30BAHME, Mepenauy  (paclmpoCTpaHeHHe,
HpeNoCTaBICHHE, 10CTYN), 00e3NuuuBan#e, OII0KUpOBaHuUe, yaaleHIEe, YHHUTOKEHHUE;,

. aBTOMATU3MpOBaHHAsA 00pabOTKa NEpCOHABHEIX JAHHBIX — 00paboTKa MEPCOHAIBHBIX
JAHHBIX € IIOMOIIBIO CPEJICTB BEIYHCIUTEIBHON TEXHUKY;

. pacnpocTpaHeHUe NMEPCOHANBHBIX NaHHBIX — ACHCTBUS, HANPABICHHBIE HA PACKPBITHE
[EPCOHAIBHBIX JaHHBIX HEONPEIEICHHOMY KpPYTY JIUII;

. IPEIOCTaBIEHHE [IEPCOHANBHBIX NaHHBIX — AEHCTBHUS, HAIPABIECHHBIE HA PACKphITHE
IEePCOHATBHBIX JaHHbBIX ONPEICIEHHOMY JIMIlY HIIM ONPEIEICHHOMY KPYTy JIHII;

. ONOKHpOBAHHE TIEPCOHANBHEIX JAHHBIX — BPEMEHHOE IIpeKpalieHde 06paboTKu

NIEPCOHABHBIX JIAHHBIX (32 MCKIIOYEHHEM CIy4yaeB, ecu 00paboTka HeoOXOomuMa JUIsl yTOUHEHUS
[IEPCOHANBHBIX JAHHBIX);



. YHMYTOXXEHHME NEPCOHAIBHBIX JAHHBIX — AEHCTBHS, B Pe3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAHOBUTBH COAEPIKAaHWE MEPCOHAIBHBIX JAaHHBIX B HMHGOPMAIMOHHOM CHCTEME
NEPCOHANBHBIX JAaHHBIX M (MIM) B pe3ysibTaTe KOTOPBIX YHHUTOXAIOTCA MaTepHabHBIE HOCHTEIH
MEPCOHANBHBIX JaHHBIX;

. o0e3nMUMBaHKME TEPCOHANIBHBIX JAHHBIX — JEHCTBHS, B pe3yjibTaTe KOTOPBIX
CTAHOBHMTCS HEBO3MOXHBIM 0€3 HCIOIB30BaHUS JIONOJHHUTENIPHON HH()OPMAIHK ONpPENEIuTh
IPUHAJIENKHOCTD IIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IepCOHATBHBIX JaHHBIX;

° HHGDOPMAIOHHAs CHCTEMA TTEPCOHANIBHBIX JAHHBIX — COBOKYIIHOCTB COIEPIKAIMXCS B
0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M OOECHEYHBAIOUIMX HMX 00paboTKy HH(DOPMAIMOHHBIX
TEXHOJIOTUH U TEXHUYECKHUX CPEJICTB;

. TpaHCrpaHH4YHas Nepejaya NepcoHalbHBIX JaHHBIX — Iepe/iadya MepCOHAIbHBIX JTaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOIO TIOCYJapcTBAa OpraHy BIIACTH HHOCTPAHHOIO TOCYJapCTBa,
MHOCTPaHHOMY (H3UYECKOMY JIHILY WIIH HHOCTPAHHOMY FOPHIAYECKOMY JIHILY.

1.5. [lIxomna kak onepaTop NEPCOHATBHBIX AaHHBIX 00s3aHa:

1.5.1. Cobmonats KOHGUISHIHAIBHOCTh MEPCOHANBHBIX JAHHBIX, a4 MMEHHO He
pacrpoCTpaHsATh NePCOHAIbHBIE JaHHBIE U HE NepeiaBaTh WX TPETHHM JIKIaM 0e3 coryacus cyohekTa
NIEPCOHANBHBIX JIAHHBIX MM €ro 3aKOHHOTO IIpPEJCTAaBUTENS, €CIH HHOE HE IMpPeayCMOTPEHO
3aKOHO/IaTeNIbCTBOM.

1.5.2. ObGecrneunth CyOBEKTaM IIEPCOHAIBHBIX [JaHHBIX, HMX 3aKOHHBIM IPEICTABUTEISIM
BO3MOXKHOCTh O3HAKOMJIEHMs C JOKYMEHTaMM M MaTepHajlaMiu, COAEpP)KAlMMH HX IepPCOHAIbHBIE
JIaHHBIE, ECJIM HHOE HE IIPEyCMOTPEHO 3aKOHOAATEIECTBOM.

1.5.3. Pa3psacHATE CcyOBEKTaM IEPCOHANBHBIX [AHHBIX, HX 3aKOHHBIM IPEACTABHTEISIM
IOPH/IMYECKHE TIOCIIEICTBHS OTKa3a IPEAOCTABUTE IEPCOHAIIBHBIE JJAHHBIE.

1.5.4. BoKMpOBaTh WM yAANATh HEPABOMEPHO 00pabaThiBaeMble, HETOUHBIE TIEPCOHAILHBIE
JaHHple MO0 06ecneunTs uX OJIOKUPOBAHHE WIIH Y IAJICHHE.

1.5.5. Tlpekpatuth 06pabOTKy M YHHYTOXKUTH MM OOE3IMYHTH IIEPCOHANBHBIC AaHHbIE JIAGO
obecreunTh NpeKpamenue 06paboTKH ¥ yHHUTOKEHHE MM 00e3TMIMBAHHE TIEPCOHANBHBIX IAHHBIX
IpY JOCTHXXEHUH LEJIU UX 00pabOoTKH.

1.5.6. Ilpexparute 00paGOTKY NEPCOHANBHBIX TAaHHBIX WIH O00ECIIEUHTh IIpEKpaLlCHHE
00paboTKHU NEpPCOHANBHBIX IaHHBIX B CIIydae OT3bIBa CyOHEKTOM TEPCOHANBHBIX JAHHBIX COrNACHS HA
00paboTKy €ro mMepcoHaNbHBIX JaHHBIX, €CIIH HHOE HE IpPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM
KOTOPOTo, BRINO0NPHOOpETATENEM HITH IOPYIHTENIEM 110 KOTOPOMY SIBISETCS CyOHEKT MepCOHAIBHBIX
AAHHBIX, HJIH HHBIM cornamenueM Mexay I11koso i cyObeKToM MepcoHaTbHBIX AaHHBIX.

1.5.7. Tlpunumath Mepbl, HEOOXOIMMBIE M IOCTATOYHBIE Il OOECIEYEHMs BHIIOTHEHHS
00sI3aHHOCTEH, MPEeyCMOTPEHHBIX 3aKOHOM M NPHHATHIMH B COOTBETCTBHM C HHM HOPMAaTUBHBIMH
IIPaBOBBIMU aKTaMH.

1.6. IlIxona Bupase:

1.6.1. CaMOCTOSATENBHO ONpENENSITE COCTAB U IIEPEdeHh Mep, HEOOXOAUMBIX M JOCTATOUHBIX
A o0ecTieyeHns BBIIONHEHHS OOS3aHHOCTEH, IPEIYCMOTPEHHBIX 3aKOHOM W IPHHATHIMH B
COOTBEICTBMH C HHMM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH, €CIM HHOE HE MPETyCMOTPEHO
3aKOHOAATEIBCTBOM O MIEPCOHANILHBIX JaHHBIX.

1.6.2. Wcmonp30BaTh NEPCOHANBHBIE J@HHBIE CYOBEKTOB NMEPCOHANBHBIX NAHHBIX 0€3 HX
COrjIacHs B ClIy4asx, [IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTapiaTe NepCOHANbHBIE JaHHBIE CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX TPETHHM
JIMIIaM B CIIydasiX, IPeayCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.4. Tlopyunts 06pabOTKY NEpPCOHANBHBIX MAaHHBIX IPYrOMY JIMILYy C COIJachs cyObeKTa
NIEPCOHANBHBIX HAaHHBIX, €CIM HHOE He IPelyCMOTPEHO (enepalbHbIM 3aKOHOM, Ha OCHOBAaHUH
3aKJI0YAEMOT0 ¢ STHM JIMIIOM JoroBopa. JIuro, ocymecTpistomee 06paboTKy MepPCOHAIBHBIX JAHHBIX
no nopydenuto Illkonsl, 00sf3aHO cOOMOAATH NPUHIMIBI M IpaBWia 00paGOTKH TEPCOHAIBHBIX
JaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOMoZaTh KOH(HIECHIMAIBHOCTh MEPCOHAIBHBIX IaHHBIX,
NPUHAMATh HEOOXOJMMBIE MEpHI, HAlpaBlICHHblE Ha OOecleueHHe BBIIOJHEHHS OOSI3aHHOCTEH,
IIPEyCMOTPEHHBIX 3aKOHOM.



1.7. PaboTHHKH, COBEPIIECHHOIETHHE y4YallUecs, POJUTENIH HECOBEPIICHHOJIETHUX YYalIuXCH,
HHbIe CyOBEKTHI IEPCOHANIBHBIX TAHHBIX (J1aee - CyObEKThI IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1. B cnyyasx, NpeIyCMOTPEHHBIX 3aKOHOJATENLCTBOM, mnpenoctaBisTh IlIkoie
JIOCTOBEpHBIE MIEPCOHAIBHBIE JAHHEIE.

1.7.2. Ilpu u3MeHEHHH NEPCOHAIBHBIX TaHHBIX, OOHAPY)XKEHHM OIIMOOK MM HETOYHOCTEH B
HUX He3aMeUIHTENbHO coo0martes 00 aToM Illkoie.

1.8. CyOBeKTHI epCcOHATBHBIX JaHHBIX BIIPaBe:

1.8.1. ITomywyare wmH(pOpManUIO, Kacawolyiocs o0pabOTKH CBOMX IEPCOHATBHBIX IAaHHBIX,
KpOME ClIydaeB, KOTJIa TaKoU JOCTYIl OrpaHudeH (enepanbHbIMU 3aKOHAMHU.

1.8.2. Tpe6osare ot IlIkombl yTOUYHHUTH NEPCOHATBHBIC NaHHBIC, OJOKUPOBATH WX HIIH
YHHUYTOXHTh, €CITH IIepPCOHATBHBIE MAHHBIE SBJISIOTCS HENOJIHBIMH, YCTApEBIIUMH, HETOYHBIMH,
HE3aKOHHO IMOJIyY€HHBIMHU HIIH HE SBISIFOTCS HEOOXOMUMBIMHY JUIs 3asBJICHHOM 11en 06paboTky.

1.8.3. JIonoNMHHUTE EPCOHATIBHBIE JAHHBIE OLIEHOYHOTO XapaKTepa 3asiBIIEHUEM, BBIPaXAIOLIUM
COOCTBEHHYIO TOUYKY 3PEHUSI.

1.8.4. ObxanoBarh nerictBus uau OesxedictBue Illkonbl B ymONTHOMOYEHHOM OpraHe IIO
3alUTe MpaB CyObEKTOB MEePCOHAIBHEIX JaHHBIX UM B CYZeOHOM NOpSIIKE.

2. IlpaBoBbIe OcHOBaHUS 00PalOTKHU MEePCOHAIbHBIX JaHHBIX
2.1. IIpaBoBEIMH OCHOBaHUSIMH 00pabOTKH MEepCOHANBHBIX MaHHBIX B [lIkomne sBiIsIOTCS ycTaB

H HOPMAaTHBHBIC TIPABOBBIC aKThl, JJIS UCIIOJHEHHSA KOTOPBIX U B COOTBETCTBHH C KOTOPBIMH [Ixona
OCYLICCTBIIACT 06p860TKy IIEPCOHAJIBHBIX NaHHBIX, B TOM YHCJIC:

° TpymoBoii kojexc, HHbIE HOPMATHUBHBIE IIPABOBBIC aKTBI, COAEPIKAIIME HOPMEI
TpYAOBOTO IIpaBa;

o BromxeTHBIN KOOEKC;

o Hanoroserii konexc;

° ['paxxmasCckmit KOIEKC;

o CeMelHBIN KOJIEKC;

. ®enepanbHpiii 3akoH 0T 29.12.2012 Ne 273-@3 «O6 o6pasoBannu B Poccuiickoii
Deziepanyny» ¥ MPUHATHIE B COOTBETCTBHH C HUIM HOPMATHBHBIE IPABOBBIE aKTHI;

. COIlMalIbHOE, IEHCHOHHOE | CTPax0BO€e 3aKOHOJaTeNbeTBO Poccuiickoit Menepanyu;

o 3aKOHOZATENBCTBO B chepe OGE30NmacHOCTH, B TOM YHCIIE AHTHTEPPOPUCTHIECKOH
3aIHINEHHOCTH.

2.2. IlpaBOBEIMH OCHOBaHUSIMU 0OpabOTKM IIEPCOHANBHBIX JaHHBIX B I1IKome Takke SBISIOTCS
JOTOBOpPBI ¢ (DU3MYECKUMHU JIMIAMH, 3asBJICHUS (COIacus, AOBEPEHHOCTH) YYAIMXCS M POIHTENCH
(3aKOHHBIX ~ IIpe/icTaBuUTENEH) HECOBEPIICHHONETHHX  ydyalluxcsl, corjacus Ha  o0paGoTky
MIEPCOHANBHBIX TaHHBIX.

3. Iean 06paboTKH NEPCOHATBHBIX JAHHBIX, HX KATErOPHH H NepedeHb, KATEropHH Cy0beKToB,
IepcoHATbHbIE JaHHbIE KOTOPBIX 00padaThIBaIOTCS, CIOCOOBI, CPOKH MX 00pabOTKH H
XpaHeHHs, NOPAJOK YHHUYTOKEHHS NMEePCOHANbHBIX TaHHBIX

1. Henn 06paboTku: opranu3anus 06pa3oBaTEILHOM AeSITEILHOCTH 110 00pa30BaATEIbLHBIM
NporpaMmMamM Ha4aJIbHOro o0mero, 0CHOBHOI'0 00IEro ¥ cpeaHero oomero oopa3oBaHms,
JAOTOJTHHTEIbHBIM 001e00pa30oBaTeIbHBIM IPOrpaMMam

Kareropuu [lepcoHanbHbIE JaHHbIE CrnenuansHble
JTaHHBIX TTaHHBIE
[Tepeyens o (amuius, UMs, 0TYECTBO; CaezieHuUst O COCTOSIHUU 3/10POBBS
JTaHHBIX e TION;
e TpaXXIAHCTBO;




e JIaTa ¥ MECTO POXKICHHUS,
o u3obpaxenue (dpororpadus, BUIEO);

e IIaCIOPTHBIE IAaHHBIE;

e aJ[pec perucTpaIfy MO MECTY )KUTETHCTBA,

e ajpec (paKTHIECKOTO IIPOIKUBAHMS;

e KOHTAKTHbIE JaHHBIE,

e HHAWBHIyaJbHBIH HOMED
HaJIOTOIIJIATENbIIUKA;

e CTpPaxoBOW HOMEP UHAUBUIYAITEHOTO
muuesoro cuera (CHUJIC);

e cBeJleHUs 00 ycrieBaeMoCTH 00ydJaromerocs |
IpyTHE CBEIeHH, 00pa3yIolIHecs B IpoLecce
peanm3anuu 06pa3oBaTeIbHON IPOrpaMMBI;

e HHBIE [IEPCOHATIBHEIE JIaHHEIE,
npeaocTanisieMble pU3MIECKUMHE JTHIIAMH,
HEOOXOAMMBIE IS 3aKTFOUEHHUS ¥ UCTIOTHEHHUS
JIOTOBOPOB, HCIIOJIHEHUS] HOPM 3aKOHO/IATEIbCTBA
B chepe oOpazoBaHusA

Kareropuu OOyuaroiuecs, ©X pOAUTENH (3aKOHHBIE PEICTABUTENH)

cyObEKTOB

Cnocobsr ABTomMartu3upoBaHHas 00paboTka u 0€3 CpeACcTB aBTOMATU3alliH, B TOM YHCJIE:

06paboTku e MOJIy4YEHME NEPCOHAIBHBIX JaHHBIX B YCTHOH U MACEMEHHOH hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JTaHHBIX;
* BHECEHMs IIEPCOHAIBHBIX JaHHBIX B XKYpPHAJIBI, peeCTphl H HHGOPMAIMOHHbIE
cHcTeMBI ¥ 1I0KyMeHThI [11KomEL.

Cpoxk#u B Teuenue cpoka peanusanuu 006pa3oBaTebHOM IPOrpaMMBbI

0bpaboTku

Cpoxku B reuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOM JIE)I B 3aBUCHMOCTH OT THIIA

XpaHEHUs JIOKYMEHTA, B KOTOPOM COJIEPHKATCS IIEPCOHANBHEIE JTaHHBIE

ITopsinok B cootsercTBHH ¢ [TopsakoM YHHUTONKEHHUS M 00€3TMIABAHHUS TIEPCOHATBHBIX

YHUYTOXEHHS |JaHHBIX IIIKOJIBI B 3aBUCHMOCTH OT TUIIA HOCHTEJIS TIEPCOHANBHBIX JaHHBIX

2. lesib 06paboTKu: BHINOIHEHHs PYHKIMIA H N0JHOMOYHIi paboToaaTeisi B TPYAOBBIX
OTHOIIEHHSX, B TOM YHC/Ie 00S13aHHOCTEH 10 0XpaHe Tpyaa

Kareropuu IlepconanbHble JaHHbBIE CroenuansHbie Buomerpuueckue
JAHHBIX NIepPCOHAILHEIE HEepPCOHAIbHEIE
JTaHHbBIE JTaHHBIE
[lepeuens o (hamuus, UMs, OTYECTBO; Caenenus o N3o6paxenue Ha poto
JTaHHBIX e IIOJ; COCTOSTHUH ¥ BUJICO3AIIHUCH,
e TPaXITAHCTBO; 3/I0pPOBBS MIOJTyYEHHBIX' C KaMep

e JlaTa ¥ MECTO POXKICHHS; HaO/moneHus
o uzobpaxenue (Gororpadus);

e IIAaCIIOPTHEHIE JAHHBIE;

e aJipec PerucTpaliy 10 MECTy
JKUTENBCTBA,

e azipec (pakTHUECKOTO IIPOKUBAHUS;
e KOHTAKTHBIE [JAHHEIE;

° HH,ZIPIBI/IL[ya.HLHBIi;I HOMED




HAJIOTOTLIATEILIIHKA;
e CTPaxOBOW HOMEp UHINBHIYAILHOTO
munesoro cuera (CHUJIIC);

e cBefieHHs 00 00pa3oBaHuH,
KBaJIMhUKaI|K, TPOdecCHOHANTBHOM
MIOJITOTOBKE ¥ MOBBIICHHH
KBaJIMpUKaLH;

e CeMeifHOe IO0JIO)KEHHE, HalTHIHe
JIeTel, pOJICTBEHHBIE CBA3H,

e CBEICHHS O TPYAOBOH IEATEIHHOCTH,
B TOM YHCJIE HAJIMYKE TTOOIIPEHHIH,
HarpaXIeHud u (MIK) JTUCIMILTMHAPHBIX
B3BICKaHHI;

e JIaHHBIE O PerucTpanuy Opaka;

e CBEJCHHS O BOMHCKOM YYETE;

o CBelieHUsI 00 HHBATUAHOCTH;

e CBeeHMs 00 yAepkKaHUU aTUMEHTOB;
e CBEICHHS O JIOXOJE C IIPeIbIIyIIEro
MecTa paboThl;

e HWHBIE IEPCOHATBHBIE IAHHEIE,
IpeIocTaBlisieMble pabOTHUKAMHU B
COOTBETCTBHH C TpeOOBaHUAMH
TPYZAOBOI0 3aKOHOATEIHCTBA

Kareropuu PaboTHuku, kKaHAMIATH Ha paboTy (COUCKATENH)

cyOBeKTOB

CnocoGsr ABTOMaTH3MpoBaHHasA 00paboTka U 6e3 Cpe/ICTB aBTOMATH3ALMHU, B TOM YHCIIE:
06paboTku e TOJIy4eHHE NMIEPCOHAIBHBIX JaHHbBIX B YCTHOM U MUCBMEHHOHK (opme

HETOCPENCTBEHHO OT CYOBEKTOB IIEPCOHANBHBIX JAHHBIX;
e BHECEHHs IIEPCOHAIBHBIX JAHHBIX B )KYPHAIBL, PEECTPhI U HH(POPMAHOHHBIE
CUCTEMBI U JOKyMEHTHI L11koJTb1

Cpoxkn B Teuenne cpoka AeicTBUS TPYAOBOTO NOrOBOpA. [l KAHIUIATOB — B TEUEHHE

obpaboTku CpOKa, HEOOXOAMMOTO JIJIsl PACCMOTPEHHS KaHAUIATYPBI M 3aKJIOYEHHS TPYI0BOTO
JIOroBopa

Cpoxku B Teuenne cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOM JIEN B 3aBUCHMOCTH OT THIA

XpaHeHUs JOKyMEHTa, B KOTOPOM COJIEPIKATCsl IEPCOHATbHEIE JJaHHEBIE, B TOM YHCIIE B COCTABE

JIMYHEIX e — 50 ner

ITopsimox B cootsercTBHH ¢ [TopsaxoM YHHUTOXKEHHUS ¥ 003 TMYMBAHHUS TIEPCOHATBHBIX
YHUYTOXEHHS | AaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEJISI IIEPCOHAIBHBIX JaHHBIX

3. Ilesn 00paboTKu: peanu3anus rpakIaHCKO-IPABOBBIX 10r0BOPOB, CTOPOHOIA,
BBLIT0JONpHOOpeTaTeIeM HIIH NOoJTydaTeneM KoTopbix siBasiercs [kona

Kareropuu ITepconanpHbIe JaHHBIE
JTAaHHBIX
[Tepeuens e (aMuaus, UMs, OTYECTBO;
JTaHHBIX e IIACIIOPTHBIE JAHHBIE;

e aApecC pErucTpalru U (I/IJIH) (baKTH‘{CCKOFO IIpOJKHBaHUSA,
e KOHTAKTHBIC HaHHBIC,
° I/IHIH/IBPII[yaJ'Ibel'ﬁ HOMEP HAJIOTOIJIaTEC/IbIIUKA]




e HOMEp pacyeTHOro CYeTa;

e HOMEp OAaHKOBCKOM KapTHl;

e WHBIE IIEPCOHATILHBIE JAHHBIE, IIPEIOCTaBIsIEMbIE (PH3UUIECKAMHE JIMLIAMH,
HEOOXO0IUMBIE [UIS 3aKIFOUYEHUS U HCIIOJTHEHHUS JIOTOBOPOB

Kareropuu KoHTpareHTsl, NapTHEPHI, CTOPOHEI JOI0OBOPa
cyOBEKTOB
Cnocobb1 ABToMaru3upoBaHHas 00paboTka u 6€3 CpeCTB aBTOMATU3aIMH, B TOM YHCIIE:
obpaboTku e IOJydYEHHE MEPCOHANBHBIX JAHHBIX B YCTHOH U IIMCBMEHHOH (opme
HEMOCPEACTBEHHO OT CYyOBEKTOB IIEPCOHANBHBIX TaHHBIX;
e BHECEHHMS NEPCOHATBHBIX JAHHBIX B )KyPHAIIBI, PEECTPhl U HH(HOPMALOHHBIC
cucTeMbl U JIoKyMeHTHI I1Ikoms!
Cpoku B Teuenue cpoka, HeOOXOAMMOro IJIsl HCIIOJHEHUS 3aKIIOUEHHOr0 10roBopa
obpaboTtku
Cpoxu B TeueHHE CpPOKa, yCTAHOBICHHOI0 HOMEHKJIATYPO# JIell B 3aBUCHMOCTH OT THIIA
XpaHeHus JOKYMEHTA, B KOTOPOM COJIEPIKATCS [IEPCOHATBHBIE IaHHBIC
[Topsinox B cootBercTBuH ¢ ITOpSIKOM YHUYTOXKEHHUS H 00€3THIUBAHNS IEPCOHATBHBIX
yHUUTOXEHHs | HaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCHTEI IIEPCOHANBHBIX TaHHBIX

4. Ilean o6padoTku: obecnieuenue 6€30NaCHOCTH

Kateropuu [lepcoHanpHbBIE JaHHBIE
JAHHBIX
[Tepeuenn o amuus, UM, OTYECTBO;
JTAHHBIX e IIACIIOPTHBIC JIAHHBIE;
e ajpec perucTpanuy 4 (Win) GaKTHYECKOTO IIPOKHUBAHUS;
e KOHTaKTHBIE JJAHHBIE
Kareropuu [Tocerurenu 11Ikonb
cyOBeKTOB
Crnoco6b1 ABToMaTu3upoBaHHas 00paboTka 1 6€3 Cpe/ICTB aBTOMATH3ALMK, B TOM YHCJIE:
obpaboTku e TI0JIy4eHHE IEPCOHANBHBIX JAHHBIX B YCTHOH U NUCHMEHHOHU (opme
HETIOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JJaHHBIX;
e BHECEHHMS IIEPCOHATBHBIX JAHHBIX B XKypHAJIBI, PEECTPhl U HHPOPMAIIMOHHBIE
cucTeMBbl ¥ 10KyMeHTh! [1Ikoie!
Cpoxu B Teuyenue mepuoa HaXoXAeHus noceTurens Ha Teppuropus ko
00paboTku
Cpokn B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH JIell B 3aBHCUMOCTH OT THIIa
XpaHEeHHSI JIOKYMEHTA, B KOTOPOM COJICP)KATCs IEPCOHAIbHBIE aHHbIE, B TOM YUCIIE MUHUMYM
30 gHell B OTHONIEHUH 3aMuceil KaMep BUICOHAOIIONEHUS
[Topsinok B cootBercTBUH ¢ ITOpSIIKOM YHHUTOXKEHHUS U 003 THYUBAHKS TIEPCOHAIBHBIX
yHUUTOXNEHUs | MaHHBIX [1IKOJIBI B 3aBHCHMOCTH OT THIIA HOCUTENIS NEPCOHABHBIX TaHHBIX

4. YcaoBusi 00padoTKH NePCOHAILHBIX TaHHBIX

4.1. Illxonma ocymecTBisieT cOOp, 3amucCh, CHCTEMATH3ALMWIO, HAKOIUICHUE, XpaHCHHE,
yrouHenue (OOHOBIEHWE, U3MEHEHME), M3BJE€YCHHE, HCIOJIB30BaHHUE, Nepeaady (pacmpocTpaHeHue,
NpeoCTaBlieHre, JOCTY), 00e3IHYnBanue, OJIOKMpOoBaHue, yIaleHHe U YHHITOKECHUE NIEPCOHATBHBIX



MAaHHBIX B COOTBETCTBHUM C 3aKOHOJATENECTBOM O IIEPCOHANBHBIX JaHHBIX U JIOKAJIbHBIMHU
HOpMaTUBHBIMU akTaMu [1IkosbL.

4.2. Bee nepconanbhblie qanHbie [1Ikona momyyaer oT cyObeKTa MepCOHANbHBIX JaHHBIX, a B
cilydasix, KOTHa CyOBEKT MEpCOHAIBHBIX JaHHBIX HECOBEPIIEHHOJIETHUH, — OT €ro poJUTeNeH
(3aKOHHBIX IIPECTaBUTEINEH).

4.3. Tlonyuenue cornacds Ha 06paGOTKY MEPCOHATBHBIX JAHHBIX, Pa3PEIIEHHBIX CyOBEKTOM
TIepCOHANBHBIX JAHHBIX Ms pacrnpocTpaHenus, I1Ikona ocymecTBISIET ¢ COOMOACHUEM 3alIPETOB U
YCJIOBHU#, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. IlIkona obpabaTriBaeT NEPCOHAIBHEIE JaHHBIC!

. 0€e3 UCIOIb30BaHMsI CPEJICTB ABTOMATH3AIINH,;

. C WCIONIB30BAHMEM CPEJACTB ABTOMATH3ALMH B IIPOrpaMMax M HMH(OPMAIUOHHBIX
cucTeMax: «DieKTpoHHbIH AHeBHUK», ACHOY.

XpaHeHue NepCOHAIBHBIX JaHHBIX:

4.5.1. Illkoma XpaHMT TEPCOHAJIbHBIE NaHHbIE B TEYEHHE CPOKa, HEOOXOAMMOro i
NOCTHYKEHHMs Liesieif ux o6paboTku, a TOKyMEHTBL, COZIEpIKalllie IepCOHAllbHbIEe IaHHbIe, — B TCYCHHE
CpOKa XpaHeHHs JOKYMEHTOB, IPEyCMOTPEHHOTO HOMEHKIIATYPO# JIel, C Y4ETOM apXHUBHBIX CPOKOB
XpaHEHHSL.

4.5.2. TlepconanbHble JaHHbIE, 3aQUKCHpOBaHHbIE HA OYM@XHBIX HOCHTENSX, XPaHATCA B
3anupaeMbIX mkadax Judo B 3aMpaeMbIX IOMEIIEHHSAX, JOCTYI K KOTOPBIM OrPaHUYCH.

4.5.3. TlepcoHanbHbIe JaHHbIEe, 00pabaThIBacMBbIe ¢ MCIIOJIB30BAHUEM CPEJICTB aBTOMATH3allUy,
XpaHATCS B TAKOM IIOPSIKE W Ha YCIOBHSX, YTOOBI MCKIIIOUMTH HENIPABOMEPHBIH WM CIyYalHbIH
JOCTYIl K HHM, YHHYTO)XKEHHE, H3MEHEHUe, OJIOKMpOBaHME, KONMPOBaHME, IIPENOCTaBJIECHHE,
pacIpoCTpaHEHUE MEPCOHAIBHBIX JaHHBIX, @ TAKke MHBIC HENIPABOMEPHBIE JEWCTBHS B OTHOIIEHHH
HNEPCOHATBHBIX JaHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 32 00paboTKy mepcoHaNbHBIX JaHHBIX B Illkoie, npexpamaroT Ux
o06pabareIBaTh B CIEAYIOMIUX CIIydasX:

. JIOCTHTHYTHI 1IeH 00paboTKK MepCOHANBHBIX JAHHBIX;

° HCTEK CPOK JeHCTBHSI coryiacus Ha 00paboTKy mepCoHaNbHBIX JaHHbIX;
o OTO3BaHO corjacue Ha 00paboTKy NEPCOHATIBHBIX AaHHBIX;

. 00paboTka mepcoHaNbHBIX JaHHBIX HEIIPaBOMEpHA.

4.7. Ilepenada mepcoOHAIbHBIX JAHHBIX:

4.7.1. lllxona obecneunBaeT KOHGUACHIHATLHOCTD IEPCOHATBHBIX JAHHBIX.

4.7.2. lllkona nepexaer NepcoHaNbHBIC JaHHBIE TPETHUM JIHIIAM B CIIETYIOIIHUX CIydasx:

. CyOBEKT MepCOHANBHBIX JAHHBIX JaJl COTJIaCHe Ha Mepeaady CBOMX JaHHbIX;

. nepeaarh JaHHbIE HEOOXO0AMMO B COOTBETCTBHH C TpeOOBaHHSAMH 3aKOHOATEIHCTBA B
pamMKax yCTaHOBIIEHHOM IpOIeIypHhIl.

4.7.3. lllkona He OCYLIECTBIISIET TPAHCTPAHUYHYIO Ilepeiady epCOHATBHBIX JaHHBIX.

5. Amyanmamm, HCIIPABJICHHE, YIAJCHHE H YHHUYTOKCHHE NCPCOHA/IBHBIX NaHHBIX, 0TBE€THI Ha
3alpochl Cy@bCKTOB MNEePCOHANBHBIX JAHHbIX

5.1. B cnydae mpemocTaBieHUs CYOBEKTOM NEPCOHAIBHBIX JIaHHBIX, €ro 3aKOHHBIM
npejacTaBuTesieM (HaKTOB O HEMOJHBIX, YCTAPEBINMX, HEJOCTOBEPHBIX MM HE3aKOHHO IOJIy4EHHBIX
NEepPCOHANBHBIX JaHHbIX IIIkona akTyaau3upyer, UCHpaBiseT, OJIOKMPYET, YAAISeT WM YHHYTOXKAeT
UX ¥ YBEJOMIISET O CBOMX JICHCTBUSX CyOBEKTa NIEPCOHAILHBIX JaHHBIX.

5.2. Ilpu moctwxenuu Lenei oOpaboTKM INEepPCOHANBHBIX JAHHBIX, @ TaKXKe B Clydae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JAHHBIX COracus Ha 00pabOTKy NMEpCOHAIBHBIX JaHHBIX HEPCOHAIBHBIC
JAaHHBIE IIOJUIEKAT YHHUYTOKEHHIO, €CIM MHOEe HE IpEIyCMOTPEHO JOrOBOPOM, CTOPOHOM,
noayyarejieM (BbIrOAONpUoOpeTaTesiemM) o KOTOpOMY SBISETCS CyOBEKT EPCOHANBHBIX JaHHBIX.

5.3. VuuuroxXeHHe [IOKYMEHTOB (HOCUTeNe#), coAepKaulux IIepCOHAbHBIC JaHHBIE,
IPOU3BOIUTCS B COOTBETCTBHHU C IIOpAAKOM YHHUYTOXKEHHUS M 00€3TMIUBAHUS TIEPCOHATBHBIX JaHHBIX



ITIKOJIBI B 3aBHCUMOCTH OT THIIA HOCHTEJISI [ICPCOHANBHBIX TAaHHBIX, B TOM YHCIIE MyTEM H3MEIbYCHUS
HIpeziepe, CTHpaHus Wik GOPMATHPOBAHKS 3EKTPOHHOTO HOCHTEJIS,

5.7. Ilo 3anpocy cyGbexTa NepcoOHAIBHBIX TaHHBIX HIH €ro 3aKOHHOTO InpexacraBures 1lkoma
coobmaet emy uHpopMaIu©O 06 00paboTKe TepCOHANBHBIX TaHHbIX CyOBEKTa B CPOKH M B IOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOM.



